Procedures 15: Object Routing
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Object routing should not be difficult, but it is very important, because the risk is that an object is undervalued and is therefore not documented adequately. How should objects be treated?
1) When still in the field, if an object is very important, it must be walked back by a staff member to mKB. This should not be done with a lot of fuss or commotion, and without showing it to the workmen or the staff. This is important, since during the first moments out of the ground objects are at their most fragile; also showing it to many people gathered around trying to get a look increases the risk to the object from damage. Make sure that a marker is left in place from which you can relay the find afterwards. If the axial definition is required, be sure to do it before you remove the object, as well as any photos.
2) At the end of the day the objects all come back to the house, and are placed on the unit’s shelf, unless deemed important enough to go to mKB at that point. Do not put objects that go to mKB on the shelf to give to her later: if they are important enough to go to her, they are important enough to go to her immediately, before lunch.

3) In the afternoon (or the next day), the objects are taken by the unit from the shelves individually and are cleaned. This means washing or brushing lightly. It is important to make a decision based on the material of the object as to how to clean it: do not wash un-baked clay artifacts! Also, not all paint on objects is waterproof: if in doubt ask, or try a little water on a small corner of the color, in a spot where it will not be noticed if it comes off.

4) Next, the object is described. This is done using as many codes as needed, but codes that should be used for almost all objects are: df (with two letter code from roster), ds, co, c#, ht, lg, w1. This is not a stratigraphic description (where it was found or how) but a typological description (what it is, what style, possible function). If the object is a ceramic vessel and can be repaired, it should now be taken to conservation to be restored. If it is an important object that needs conservation, it should be taken to mKB or conservation to see if it is worth the work: do not assume that it should be done and leave it.
5) Then, the decision is made about graphic documentation. There are two possibilities, not mutually exclusive: photography and drawing. The decision as to what the object needs is difficult to describe: basically, it is that we want as much information as possible, if it will be needed in the future by someone studying that object, without overburdening our system. Basically, every single object (item or q-item), but not samples, is at least photographed. It is best if the unit #2 or #1 makes the decision for many of the objects, and if in doubt asks mKB. The routing slip is then filled out, and the object put on the appropriate shelf.
6) At the end of the documentation process the object is put in its correct storage box or put on the museum shelf. This is done with the help of the curator; final journal entry as to storage will be derived from the ZS file.

